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12200 East State Route 69 Dewey, AZ 86327 

Office Hours: Mon-Fri 9am – 2pm Office Phone: 928-772-7047 

Health Emergency or Crime in Progress-Dial 911 

Suspicious Activity (non- emergency) 928-772-9261 (Prescott Valley Police Dept) 
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IMPORTANT! LOOK! 
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   Annual Manager’s Report    JUNE 2021 – JUNE 2022     

FINANCE 

• I meet each month with the Finance Committee to overview Worked with the Board of Directors and the Budget 

Committee to finalize the Capital Expenditures and Operating Budgets for 2022.  We created an Investment  

Statement Policy to be reviewed by the Board and distributed to the Association owners and residents. 

• I worked with Bob Loskill who volunteered to serve as the advisor to the Board on the Investment Committee.   

Bob and I met with Wells Fargo Advisors to investigate a brokerage account and investigate investing in Certificates 

of Deposit for any funds that are above the needs for Capital Improvements or Operating Expenses.  The CD’s will 

have 1-, 3-, and 5-year maturities. 

• The Treasurer and I met with Wells Fargo Small Business Cash Management and received a proposal for Wells  

Fargo to provide Small Business services to The Villages.  This would mean transferring the bulk of the reserve  

funds to Wells Fargo. 

MAINTENANCE 

• We created a new procedure for water leaks in the evenings or on the weekends and holidays to be distributed to 

the Association owners and residents. 

• Updated space signage in South Storage Lot and auditing storage spaces for correct tenants.  

• The maintenance crew and I have schedule for special projects which include complete aerating and thatching of 

the dog park grass and all of the grass in the common areas, restriping of all of the yellow and red curbs, fencing 

upgrade for the former horseshoe pit and plans to move the horseshoe pit inside the pool area, stripping and  

replanting of the plant beds outside of the Association Office, inspecting the monuments at the entrance to  

The Villages and repair and repainting.  

• Dan also completed the classes to become a Certified Pool Operator. 

• The red curbs have been painted.  The common area lawns have been redone.  

• The replanting of the plant beds outside of the Association Office is complete, except for one tree that is on order.  

• Asphalt repair was needed on the Southwest side of the parking lot by the mailboxes.  This is completed and the 

asphalt will be restriped and the yellow stripping will be completed.  

• The contract for the new fencing for the new dog play area will begin soon. 

• The following projects are still on the schedule:  plans to move the horseshoe pit inside the pool area.  and  

         trimming of Association trees. 

• Created a policy for Compactor use by residents and resident landscapers to be approved by The Board and  

        distributed to the Association owners and residents.   

OFFICE  

• Created evaluation forms for employees and began the performance evaluation process. Reviewed performance 

with staff members.  

• Assisted in installing new badge printer and programs for new badge system. 

• Continue to work with the Architectural Committee regarding grievances and enforcement of CC&R’s, and other 

rules and regulations. 

• We are still working with staff on written procedures for daily, weekly, monthly, and yearly planning of projects and 

maintenance.  Dan prepared a daily, weekly, monthly, and seasonal task list and created a pool maintenance step 

by step procedure.   

• Jeanine is participating in Continuing Education Classes online.  I am participating my Arizona Association of  

        Community Managers classes.  

• Worked with members of the Board to refine written procedures for office positions.  

• Many thanks to Joyce Pinckney for writing a complete step by step instruction manual for the front desk  

        volunteers.  

• The key system has been implemented and all residents who have requested key cards have been accommodated. 
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The Villages at Lynx Creek 
12200 East State Rte. 69 – SOCIAL HALL 

August 22, 2022 

10:00 A.M. to 3:30 P.M. 

 

Schedule your appointment online at redcrossblood.org.  
Be sure to eat something and drink water before your 

appointment. 
Please contact Diane Ponter with any questions: 859-806-1599 
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PHONE: (928) 379-4487 (Please text or leave a message)  
email:  tim@lynxcreek.xyz   describe issue in detail 
Rate: $30. for ½ hour (Network Services additional) 
 
We support PC (Windows), MAC, LINUX, printers, cell 
phones and other devices.  
 
HOURS OF OPERATION: 

Mon – Friday 8:00 am - 4:00 pm 
 
AUG 2022 Computer Specials: 
LIGHTWEIGHT DELL Latitude 3410 
I-5 with 4 CORES and 8 Logical Processors 
32GB RAM  
1TB of SSD Storage  

$579     COMPARE at $849 – 8GB / 256GB SSD 

NEED COMPUTER HELP?    
Tim Hoffman – Computer Repairs  

www.lynxcreek.xyz 

mailto:Crier.Villages.AZ@gmail.com
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