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WHAT IS EVERNOTE
• It’s a note-taking app

(Yes, it’s similar to Microsoft’s 

OneNote)

• It is usable on ALL platforms 

–Desktop

–Laptop

–Tablet

–Smartphone

• It is both cloud-based and local



INSTALLATION
• www.evernote.com

• Create an account (free)

• Download for each device

• Evernote for Windows

• Evernote for Mac

• Evernote for iPhone, iPad, and iPod Touch

• Evernote for Android

• Evernote on Android Chromebook

• Evernote on desktop virtual machines of Mac 

and Windows

• Evernote Web 

http://www.evernote.com/


NOTEBOOKS 

• Notebooks = Folders  
(they contain Notes)

Notes = Files which 
contain: 

• Text

• Snapshots

• Audio recordings

Attachments

• Evernote Hierarchy:

– Note

– Notebook

– Notebook Stack



CREATING NOTEBOOKS & 
NOTES

• Right-Click Other Notebooks

• Do I put everything in one notebook?

• One notebook for each project

• One notebook for each type of note

• One notebook for each person/client

You May Stack Notebooks

(simply drag one over top of another.)



CREATING NOTEBOOKS & 
NOTES (MORE)

• Click New Note:

• Click the drop-down arrow to create: 

– New note

– New Ink Note

– New Audio Note

– New Webcam Note

– New Screenshot



ADDING TAGS

•Tags: 100,000 per account

•Notes can have multiple Tags!

Therefore a note can exist in multiple 

containers.  

•Tags can be nested into multiple 

hierarchies.

This permits you to create your own 

structure.



DEVICES



DEVICES



IPAD



WINDOWS



ANDROID PHONE



CHROMEBOOK



WEB



EVERNOTE SCREEN DESKTOP



MORE OF SCREEN



MORE OF SCREEN



MORE OF SCREEN



MORE OF SCREEN



SEARCH

Just type your search into the box 

–

It is has fantastic results! 



USING SEARCH

• Select which notebook(s)

• Keyword searches with any: operator.

• Default: all the keywords in your search.

• Put  any: before keywords:

any:invoice expense returns every note that 

contains either "invoice" or "expense."



SEARCH
Search for “Mayor”



SEARCHES IN PDF



SEARCHES IN PHOTOS



SEARCHES - HANDWRITING



SEARCHES - ARTICLE



SHARING

• Share a notebook with other users by 

right-clicking the notebook you would like 

to share, and then clicking Share 

Notebook.

• Click Share Public Link to share your 

notebook publicly or Share with 

Individuals to share with invitees only.



WEB CLIPPER

Clipper installs as an add-on or extension 

to Edge, Chrome, Firefox, & Safari



WEB CLIPPER



WEB PAGE



CLIPPER



ARTICLE



SIMPLIFIED ARTICLE



FULL PAGE



BOOKMARK



BOOKMARK CLOSEUP



SELECTION



ORGANIZE NOTEBOOK



WEB CLIPPER



PLAYS WELL WITH OTHERS



EVERNOTE EMAIL



NEW PRICING

Premium Plan - $69.99 / YEAR

Business Plan - $120.00 / USER / YEAR



Premium Plan - $69.99 / YEAR

Business Plan - $120.00 / USER / YEAR



FEATURES -
TAKE GREAT NOTES

Rich formatting with tables and attachments X X
Collect web clippings and screenshots from 
any browser or device X X
Record audio notes X X
Create to-do lists with checkboxes X X
Take notes with your stylus on mobile devices X X
Highlight, annotate, or comment on images X X



FEATURES -
CAPTURE INSPIRATION

Attach PDFs, receipts, files, and documents X X
Clip full pages, images, and text from the web X X
Forward emails into your Evernote account X
Scan and digitize business cards and create contact notes X
Annotate PDFs X



FEATURES -
BE ORGANIZED

Search and find your notes fast X X
Create notebooks and tags X X
Sort and organize information by date, title, or tag X X
Search for text inside images X X
Search for text inside PDFs and Office Docs X
See a version history of your notes X



FEATURES -
SHARE WITH OTHERS

Share a notebook with one or more people X X
Set permissions for editing notes and notebooks X X
Turn notes into a presentation with one click X



YOUTUBE VIDEOS 
BY HEWIE

• Using RSS Feeds & Evernote to Save Hours Per Day Keeping up with 

Technology https://youtu.be/1ir4KESrwAY

• Evernote Presented at APCUG DMA NASAC Conference 

https://youtu.be/05KEGBkLZRE

• Evernote – How I use it & What it is https://youtu.be/AyPPu1CRQFY

https://youtu.be/1ir4KESrwAY
https://youtu.be/05KEGBkLZRE
https://youtu.be/AyPPu1CRQFY


THANKS

Questions?

Hewie Poplock
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